
City of Anthony
New Mexico

The City of Anthony, NM is accepting applications for the following position: 

RECORDS CLERK
Department: Police Department

Reports to: Chief of Police
FLSA: Classified Hourly 
Full-Time, Permanent 

Hourly position, $14.50-$18.50 DOE

MINIMUM QUALIFICATIONS:

High School Diploma or GED required. A minimum of one year experience in clerical or customer service 
experience. Must be at least 21 years of age. Must have a valid drivers license. Must pass a thorough 
background investigation. NCIC/NMCIC certification must be obtained within six months of hire.

Applicant must submit:

1. Letter of Interest
2. Resume
3. City of Anthony application: https://www.cityofanthonynm.com/forms/
4. Three verifiable references

A complete job description is available at City Hall – 820 HWY 478, Anthony, NM or by contacting the City at 
(575) 882-2983 or website www.cityofanthonynm.com

Application deadline October 31, 202  at 4:00 pm. Packets may be submitted in person , 820 
Highway 478, Anthony NM 88021 or by email to bhidalgo@cityofanthonynm.org
with subject line: RECORDS CLERK
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